SMALL COMPANY HEALTH AND SAFETY PROGRAM SELF-EVALUATION – LOGGING WORKPLACES

Important Notes on how to complete

Small Company Health and Safety Program (SCHS) 

Self-Evaluation Report - Logging
· Each of the Program Evaluation checklist items in this report has been described in your WSN Small Company Health and Safety Program Manual for Logging workplaces.   Firms completing this self-evaluation must have already completed an on-site Small Company Health and Safety Program audit, and been endorsed, by a WSN Health and Safety Specialist.  All Standards of this self-evaluation report must be completed to be considered valid.
· The intent of this report is to recognize significant changes, additions or other events since the previous Small Company Health and Safety evaluation and program endorsement.  The ‘status’ column indicates if Standards are still compliant to the company H&S policies and procedures.  The ‘comments’ column will contain information on changes made, training completed, incidents that occurred, etc that were implemented maintain compliance.  Or, it will contain problems encountered and proposed solutions to non-compliant Standards. 
· For firms with 0-5 workers, the following Standards are not legislated requirements but are still recommended.  #1 - Health and Safety Policy;  #13 - Planned Workplace Inspections;  #18 JHSC or H&S Representative; or #22 - Violence & Harassment policy & program.  The company policy will describe to what level each of these Standards will be implemented, and that will be the basis for determining compliance for this self-evaluation.
· Documentation required by many Standards must contain pertinent information (who, when, where, etc) and kept for inspection if requested.   Example – training records that indicate when it was taken, who delivered it, and who attended (i.e. supervisors, operators, etc).
· The person completing this Self-Evaluation must be a competent person familiar with company H&S Program and has access to all pertinent documentation.
· Participants must complete and submit to WSN two parts under the Small Health and Safety Program:

Part 1: Program evaluation for all the required elements must be completed. 
An example of an evaluator’s submission shown in blue text. 
	Sec #
	 Element Description
	Status
	Comments

	2
	First Aid supplies, valid certificates and trained personnel are available on site
	Y
	 A new first aider has been trained to replace our previous trained employee.  Jack Pine has successfully completed the St. John Ambulance standard first aid training and his certificate is available at the worksite.  

	9
	A Worker Education and Training Program that ensures employees (new & existing) are aware of company H&S policies and safe operating procedures (SOP’s).
	N
	Problem; New employee (Whitey Spruce) hired 4 weeks ago has not received any training yet.  The supervisor, Jack Pine, forgot that this was his responsibility.  

Action; Jack to get copy of H&S manual and then to orient Whitey into it, by the end of the October.


Part 2:  Attach a copy of a workplace inspection for each of your company’s workplaces identified in the company health and safety program. If the company has three worksites (i.e. garage, harvest operation and office) then a report(s) that includes a review of these three locations - during the current self-evaluation report period - must be included.  Companies can use their own inspection forms or SWO provided examples.  
Company Name:  
Date of last Health and Safety Evaluation and endorsement:                                          

Evaluator Name: 

____________________________    

(Evaluator’s Signature)

Date:  

Management Endorsement

Please print this form, sign it, and forward (i.e. mail or electronically) by April 30th of each year to the Workplace Safety North Health and Safety Specialist you regularly work with:
Workplace Safety North:
Toll Free: 1 888 730 7821 
Facsimile:  705 472 5800


I certify that, to the best of my knowledge, the attached information is true and complete.  

Owner, President or senior manager signature: 

____________________________________        Date:  _________________________________
(sign here)
Please note that Workplace Safety North may elect to conduct an audit of your health and safety program and its compliance to the Standards should there be concerns the information provided does not constitute sufficient evidence of meeting program requirements or legislative due diligence.

For each of the elements identified in Standards below enter applicable status in column:

Y – Indicates identified element continues to meet legislative requirements.  You can add comments regarding action taken to maintain compliance during the year; 

N –Indicates program upgrades are required to meet legislative requirements.  Comments Standard must be completed to indicate problem and planned actions; 

N/A – Indicates Not Applicable element
	STANDARDS WHICH MEET DOCUMENTED PROGRAM REQUIREMENTS
	REF.
	Status
	Findings/Comments/Recommendations

	1
	The following documents are readily available on site:

i) A signed & dated Occupational H&S policy posted or available to workers
ii) A recent copy of the Occupational H&S Act and appropriate Regulations 

iii) Names and work locations of H&S Rep(s) or H&S Committee members 

iv) Copies of recent orders issued by a Ministry of Labour inspector

v) A copy of the WSIB Form 82 poster (1234) or equivalent

vi) A copy of the WSIB First Aid Regulation 1101

vii) A copy of the MOL “Health & Safety at Work, Prevention Starts Here” poster

viii) MOL “What You Should Know About Employment Standards Act” posted
	OHSA 25(2) j, k

OHSA 25(2) i

OHSA 25(2) i

OHSA 57(10)

WSIA Reg. 1101-  1(1)(b), 3


	
	· 

	2
	First Aid supplies, valid certificates and trained personnel are available on site.
	WCA Reg. 1101
	
	·  

	3
	Fire Protection equipment and trained personnel are readily available on site.
	Fire Prev/ Protection Act & Fire Code
	
	·  

	4
	An effective Lockout Program whereby all of the energy sources associated with each piece of equipment are assessed and locked out and a zero energy state achieved before repair, service or maintenance work begins is in place.  
	RIE 75, 76 
	
	·  

	5
	An effective Guarding Program that includes hazard assessments, visible compliance with current legislation and relevant training for everyone involved is in place. 
	RIE 13, 14, 15, 24, 25, 26, 28, 29, 30, 34, 35, 39, 115
	
	·  

	6
	A written Program that assesses work sites for Personal Protective Equipment (PPE) requirements, proper usage and storage is in place.
	RIE 79, 80, 81, 82, 83, 84, 139
	
	·  

	7
	An Emergency Response Program for any emergencies that may arise in the workplace is in place.
	OHSA 51, 53, 
	
	·  

	8
	An Incident Investigation program that includes investigation procedures, an investigation report, training for investigators and follow-up procedures is in place.
	OHSA 8(1), 9(31), 51, 52

RIE 5, 6

Reg. 834  
	
	·  

	9
	A Worker Education and Training Program that ensures employees (new & existing) are aware of company H&S policies and safe operating procedures (SOP’s).
	OHSA 25(2)(a)
	
	·  

	10
	A WHMIS/GHS (Global Harmonized System) Program is in place that includes proper labels, current MSDS for each hazardous material, and training.
	OHSA 37, 38, 42WHMIS Reg 860
	
	·  

	11
	A written Visitors/Suppliers and Contractors Safety Program whereby non-employees are aware of safety rules on company workplaces or property. 
	OHSA 25(2)(h)
	
	·  

	12
	A Dangerous Space(s) Program including Confined Space(s), Bulk Material Storage Structures and/or Restricted Areas.  The program must identify them, assess the hazards, and have safe entry procedures in place as required.
	RIE 50
Reg 632
	
	·  

	13
	A Hazard Recognition & Planned Workplace Inspection Program is in place with regular workplace inspections carried out by qualified inspectors.  Substandard items identified, prioritized, and acted upon in a timely manner.
	OHSA 8(6-9), or 9(26-29), 25(2)(e)
	
	·  

	14
	A Health Hazards Monitoring & Control Program is in place that:

· identifies hazardous biological, chemical or physical agents 

· monitors worker exposure to these agents 

· implements measures to protect workers from overexposure 
· regularly monitors the effectiveness of protective measures.
	OHSA 1, 26

RIE 124, -139

Reg. 833
	
	·  

	15
	A written Return to Work Program is in place whereby employees who are injured or become ill in the workplace, are offered safe suitable alternate work until ready to resume full duties again. 
	WSIA 40(1),(2)
	
	·  

	16
	A Fuel Safety Program is in place in which all fuels (primarily gasoline, diesel & propane) are properly stored, handled and transported with affected workers receiving appropriate training.
	TSS Act & Propane Handling Reg.
	
	·  

	17
	An Musculoskeletal Disorder (MSD) (Sprains & Strains) Prevention Program is in place that identifies, assesses risks, and describes controls for MSD susceptible tasks.
	OHSA 25(2)(h),  27(2)(c), 28

RIE 45
	
	·  

	18
	A Safety Personnel Program is in place describing worker Health & Safety Rep or H&S Committee selection process; basic responsibilities; and training in hazard recognition/workplace inspections, incident investigation, and OHS Act & Regs.
	OHSA 8 or 9
	
	·  

	19
	A Working Alone Program is in place that establishes procedures for workers who may be required to work alone.
	OHSA 25(2)(a),(h), 27(2)(c)  
	
	·  

	20
	A Management & Supervisor Health and Safety Program is in place to ensure that they understand and perform their required duties.
	OHSA 25(2)(a)&(c), 27
	
	·  

	21
	A Slips,Trips & Fall Protection Program is in place whereby workers who are required to perform work on elevated surfaces are protected from falling.
	RIE 13, 18, 52, 73, 79, 85 
	
	·  

	22
	A Violence and Harassment Program, Policy and Procedures is in place to protect workers. 
	OHSA 32.0.1-7
	
	·  

	23
	A Motor Vehicle Incident Prevention Program, Policy & Procedures is in place.
	Highway Traffic Act,363/04, 555/06, 340/94
	
	·  
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